
Advanced Excel Tips & Tricks to 
Boost Productivity and Data Skills 

 
 
The modern workplace has become a data-driven world, and Excel is no longer a mere tool 
used in spreadsheets. It is a robust platform used for data analysis and reporting. Although 
basic Excel skills are widely known, it is the advanced skills that define professionals. It is 
always a bright idea to pursue an Advanced Excel course from a reputable and best training 
institute like SevenMentor, and it would have a profound impact on your professional life. 
Let's delve into some critical Advanced Excel tips and tricks. 
 
Why Advanced Excel Skills Are Important in the Modern Era 
 
Organizations irrespective of the domain that they belong to are quite reliant on Excel to 
perform complex data-related activities and derive insights.Those professionals who 
undergo the Advanced Excel training program will surely gain a competitive edge since they 
will be able to handle complex data and will rely on Excel to automate as well as derive 
insights. 
 Advanced Excel training courses provided by SevenMentor will emphasize learning the 
application as well as the importance of Excel and will enable them to learn “why” and “how” 
to apply Excel and derive its benefits. 
Tip 1: Learning Smart Data Navigational Shortcuts 
 
Keyboard shortcuts are one of the most useful tools in terms of increased productivity in 
Advanced Excel. Rather than scrolling endlessly, professionals use shortcuts such as Ctrl + 
Arrow keys to navigate through big data and Ctrl + Shift + Arrow keys to select data. This is 
taught in detail when it comes to Advanced Excel courses at SevenMentor, teaching 
students how to navigate through big data consisting of thousands of data values. 
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Learning shortcuts enables one to rely less on the mouse, be faster, and be accurate, which 
are all valuable in the corporate world. 
 
Tip 2: Use Excel Tables to Handle Data Efficiently 
     
When working with data 
Converting data into Excel Tables using Ctrl+T is one of the easiest but most useful tips. 
Tables can automatically adjust size if new data is added and will adjust the formula and 
charts accordingly. In the Advanced Excel training of SevenMentor, trainees are taught how 
to use Excel tables to make data analysis and reporting easier and more professional. 
 
This trick works best when dealing with sale reports, financial reports, or performance 
reports. 
 
Tip 3: Replace VLOOKUP with XLOOKUP and INDEX/MATCH 
 
Highly skilled Excel users never use old functions when there are better functions. The 
INDEX/MATCH function and the XLOOKUP function are preferred over VLOOKUP. While 
learning Advanced Excel, the SevenMentor trainers teach examples and situations where 
Advanced Lookup Functions help in increased efficiency. 
 
These functions enable the professional to reference the data dynamically because the 
column may vary. 
 
Tip 4: Build Incredibly Useful PivotTables for Instant Insights 
 
PivotTables are among the most valuable tools learned when enrolled in any Advanced 
Excel course. This tool has the capability to process giant datasets in a matter of seconds. 
While learning at SevenMentor, students are taught how to utilize PivotTables using the 
slicer, timeline, calculated fields, and the PivotChart. 
 
Hands-on Advanced Excel Training enables students to create interactive reports on sales, 
HR, and inventory as well as financial reports that are in high demand in the job market. 
 
Tip 5: Cleanse and Enhance Your Data with Power Query 
 
Raw data is typically unclean. Power Query assists with automating processes involved in 
removing duplicates from a dataset, splitting a column, combining files, and changing 
formats. The classes offered by SevenMentor's Advanced Excel pertain to the use of Power 
Query as a tool for saving time from repetitive tasks. 
 
Once the transformation is established, the process can be refreshed with just one click. 
This makes the trick highly useful for professionals whose work involves recurring data 
reports. 
 
Tip 6: Create Interactive Dashboards Using Charts & Slicers 
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"Advanced Excel is all about formulas," says Saptarishi Sarkar in the course preview. "In 
addition, presenting the data in the form of a dashboard using charts, PivotTables, slicers, 
and filters enhances the effectiveness of the data." Students in the Advanced Excel course 
offered by SevenMentor learn how to create dashboards in real-time. The dashboard is 
automatically updated based on user selection. 
 
This is particularly helpful in preparing management reporting, client reporting, as well as 
tracking performances through Excel outputs that are now more engaging. 
 
Tip 7: Use Macros for Your Benefit (No Fear) 
 
Macros are considered complex, but they can indeed limit repeat work to a great extent. In 
the Advanced Excel Tutorial offered by SevenMentor, learning about macros is indeed very 
simple and beginner-friendly. One can understand how to record macros, work on basic VBA 
code editing, and automate report and summary generation. 
 
Automation not only aids in saving time, but it even minimizes the chances of errors on your 
part—thus making you even more efficient in your work. 
 
TIP 8. Leverage the Power of Conditional Formatting to Enhance Data Understanding. 
 
Conditional Formatting enables Excel to automatically flag trends, risks, and patterns. 
Experienced users use color scales, data bars, and rules to produce warnings and highlight 
important information. In Advanced Excel tutorials, students learn how to use Conditional 
Formatting in order to spot outliers and create better-looking data. 
 
This trick turns simple data into valuable information through visuals right away. 
 
Why Learn Advanced Excel from SevenMentor? 
 
SevenMentor is known to be one of the best training institutes because of its 
industry-specific curriculum and practical learning methods. The Advanced Excel course is 
conducted for students, working professionals, and managers to provide them with skills and 
knowledge instead of merely theoretical concepts. 
 
In addition to having live projects, practical datasets, flexible timings for batches, and 
certification assistance, SevenMentor’s Advanced Excel classes ensures that students 
develop confidence to deal with difficult Excel scenarios and their practical implementation at  
their workplaces. 
 
Connect with us: 
Facebook- https://www.facebook.com/sevenmentor/ 
Instagram- https://www.instagram.com/sevenmentor/ 
 
Conclusion 
 
Learning Advanced Excel is the key in today's competitive job environment, and knowledge 
of the appropriate trick and technique enables individuals to work smarter and faster. 
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Ranging from shortcuts to formulas, PivotTables, Power Query, and Dashboards, the training 
program in Advanced Excel courses at SevenMentor, one of the best training institutes, 
enables individuals to get the necessary knowledge and confidence in the field of data 
management. 
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